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The Peer Review report makes suggestions regarding the format and content of our Scrutiny review
reports. The relevant extract of the Peer Review states:

“With the external focus, it is important to consider who the audience may be of the final report,
particularly in cases where the issues are of interest to the media and public. Currently a standard
committee report is used to contain the final output report following a scrutiny review. This does not
make it easy for the public to understand the issue and pick up the issues; also it does not do just:ce
to the work done. #

by Jaring fina _ le
examples exist on the Centre for Public Scrutmy reports database it is suggested that the Council
may want fo look at the final report of the Canals Task Group produced by Lancaster Cn‘y Council,
which provides a good example.”

The document used for this part of the Focus Session is a sample page from the Council's new
design guidelines. Along with our template front and back covers, it could be used as the basis for
our Overview and Scrutiny reports.

To provide a basis for discussion, a number of scrutiny review reports of other councils have been
downloaded from the Centre for Public Scrutiny website and these will be circulated during the Focus

Session. The review reports comprise:

Anti Social Behaviour in Ashford Borough.
Bedford Borough Council “Cop Shops” and Police Community Support Officers’ impact on
local communities.
¢ Cherwell District Council — Food waste Processing.
Lancashire County Council — Extra Care Housing.
e Lancaster City Council - Canals Task Group.

Members are asked to look at these and other review documents via the following link to the CfPS
website Library http://www.cfps.org.uk/scrutiny-exchangeflibrary/ and to consider their preferences on
the format of our future review reports, ahead of the Focus Session.

In terms of report content and layout, this is likely to be dependent on the subject of the review and
the target audience. It would be preferable to establish a framework for all our scrutiny reports, to
provide a fairly consistent approach, whilst communicating effectively.
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Some suggestions are made on how the content of review reports could be presented, taking
examples from review reports considered as ‘best practice’. The content could include the following
sections: '

Foreword from the Chairman or leading Member(s) for the review;

Introduction;

Summary of Recommendations;

Terms of Reference;

Members involved in the review (and others such as co-optees and expert witnesses);
Timetable of Meetings, including meeting dates, who gave evidence and the issues discussed;
Details of any site visits;

Documentary evidence considered;

Status of the Report;

Background & Context;

Findings;

Conclusions;

Appendices.

The use of images and/or graphics was recommended in the Peer Review report. The involvement of
the Communications Team, to ensure reports are written in an appropriate way for the target
audience is a further issue for discussion.

Members may also wish to consider the ideal length of our review reports, whilst noting that the
subject matter and the depth of the review will impact on this. From the samples compared, these
can vary significantly, from just a few pages to 65 in one case.

Recommendation:
That discussion takes place on the various options identified in this report and the Focus Session

recommends to Overview and Scrutiny Committee the adoption of a revised report format.
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Obtaining alternative versions of this document

If you would like this document in another language, or if you require the
services of an interpreter, please contact us. This information is also
available in large print, Braille or audio format upon request.

Phone: 01283 595795
email:customer.services@south-derbys.gov.uk

Jesdli cheieliby Panstwo otrzymad ten dokument w innym jezyku lub potrzebujg Pafistwo usiu
tiumnacza, prosimy o kontakt. Informacje te sa rdwnieZ dostepne na Zyczenie w wydaniu duzyr
drukiem, w alfsbecie brajla lub w wersjl audio.
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