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Dear Councillor, 
 
Audit-Sub Committee 
 
A Meeting of the Audit-Sub Committee will be held in the Council Chamber, on 
Wednesday, 29 March 2017 at 16:00.  You are requested to attend. 
 
 
Yours faithfully, 

 
 
 
Chief Executive 
 
 
 
 
 
To:- Conservative Group  

Councillor Grant (Chairman), Councillor Ford (Vice-Chairman) and Councillor Mrs 
Wyatt. 
 
Labour Group  

 Councillors Dunn and Shepherd. 
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AGENDA 

Open to Public and Press 

 
 
1 Apologies.  

2 To receive the Open Minutes of the Meetings held on 14th December 2016 

and 15th February 2017. 

 

 Audit Sub-Committee 14th December 2016 Open Minutes 3 - 6 

  Audit Sub-Committee 15th February 2017 Open Minutes 7 - 10 

3 To note any declarations of interest arising from any items on the Agenda  

4 To receive any questions by members of the public pursuant to Council 

Procedure Rule No.10. 

 

5 To receive any questions by Members of the Council pursuant to Council 

procedure Rule No. 11. 

 

 

6 PROPOSED INTERNAL AUDIT PLAN 2017-18 11 - 24 

Exclusion of the Public and Press: 

  
7 The Chairman may therefore move:-  

That in accordance with Section 100 (A)(4) of the Local Government 
Act 1972 (as amended) the press and public be excluded from the 
remainder of the Meeting as it is likely, in view of the nature of the 
business to be transacted or the nature of the proceedings, that 
there would be disclosed exempt information as defined in the 
paragraph of Part I of the Schedule 12A of the Act indicated in the 
header to each report on the Agenda. 
 

 

 

8 To receive the Exempt Minutes of the Meeting held on 15th February 

2017. 

 

 Audit Sub-Committee 15th February 2017 Exempt Minutes  

9 To receive any Exempt questions by Members of the Council pursuant to 

Council procedure Rule No. 11. 

 

10 INTERNAL AUDIT MONITORING REPORT – VERBAL UPDATE  
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OPEN 
 

AUDIT SUB-COMMITTEE 
 

14th December 2016  
 
 

PRESENT:- 
  
Conservative Group  
Councillor Grant (Chairman) and Councillor Mrs Wyatt.  
 
Labour Group  
Councillors Dunn and Shepherd.  
 
 

AS/19 APOLOGIES 
 

Apologies for absence from the Meeting were received on behalf of Councillor 
Ford (Conservative Group) 

 
AS/20 MINUTES  

 
The Open Minutes of the Meetings held on 21st September 2016 were taken 
as read, approved as a true record and signed by the Chairman.    

 
AS/21 DECLARATIONS OF INTEREST  

 
The Committee was informed that no declarations of interest had been 
received.  
 

AS/22 TO RECEIVE ANY QUESTIONS FROM MEMBERS OF THE PUBLIC 
PURSUANT TO COUNCIL PROCEDURE RULE NO.10  
 
The Committee was informed that no questions from members of the public 
had been received.  
 

AS/23 TO RECEIVE ANY QUESTIONS FROM MEMBERS OF THE COUNCIL 
PURSUANT TO COUNCIL PROCEDURE RULE NO.11  
 
The Committee was informed that no questions from Members of the Council 
had been received.  
 
Councillors Shepherd joined the Meeting at 4:05pm 
 

MATTERS DELEGATED TO SUB-COMMITTEE 
 

AS/24 LOCAL GOVERNMENT AUDIT COMMITTEE BRIEFING 
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Audit Sub-Committee – 14th December 2016 OPEN 
 

 

The representative from the Council’s external auditors, Ernst & Young, 
introduced the report to Members, outlining the latest developments and audit 
matters affecting the Local Government Sector. 

 
Councillor Dunn addressed the Sub-Committee referring to page 11 of the 
report stating his concern that the sub-section ‘schools no longer required to 
convert to academies’ could infer that schools were now allowed to remain 
under local authority, but clarified this is not necessarily the case. The external 
auditor explained that the document is an update on current law aimed at 
briefing the Committee on the latest developments and audit matters affecting 
the Local Government Sector. 
   
RESOLVED:- 
 

 The Committee noted the key questions raised by the Council’s External 
Auditors contained in their quarterly sector update. 

 
AS/25 INTERNAL AUDIT PROGRESS REPORT  
 

  The internal auditor presented the report to the Sub-Committee, updating 
Members that audits were progressing according to the approved Internal 
Audit Plan. However, he highlighted that some audits would be deferred due to 
additional resources being used on investigations. In addition, some audits 
would be refocused to ensure potential control issues with the ending of the 
Northgate Contract were covered. The Chairman noted and commended the 
Director of Finance and Corporate Services and his team for the improvement 
in recommendation implementation, with those outstanding down from above 
40 last year to 18 this year.  

 
  Councillor Dunn queried the ongoing whistleblowing investigation and the 

internal auditor responded that the report is in the process of being finalised. 
The external auditor added that they had been kept updated with 
developments.  

   
RESOLVED:- 
    

 The report of the Audit Manager was considered and noted.  
 
AS/26 INTERNAL AUDIT CHARTER  
 
  The Head of the Audit Partnership presented this report to Members 

highlighting that the document outlined the approach to Audits undertaken. The 
addition of Amber Valley and Ashfield District Council, together with the 
Derbyshire Fire and Rescue Service in January 2016 has broadened the scope 
and meant changes to the Partnership Board. The Committee was advised that 
another Derbyshire Authority had opted not to approve the CMAP Audit 
Charter and had hired an external consultant to conduct an assessment. 
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Audit Sub-Committee – 14th December 2016 OPEN 
 

 

  Councillor Dunn questioned the cost of hiring the consultant to which the 
auditor responded that there is no cost to South Derbyshire District Council as 
the other authority would incur these. Councillor Shepherd expressed his 
concern that the other authority had currently decided not to approve the 
charter and queried whether South Derbyshire needed to act on this 
information.  The auditor reassured Members that due to the continuous self-
assessments conducted, this additional check would not be necessary. The 
auditor clarified that any feedback from the consultant would be submitted to 
the Committee. 

 
  RESOLVED:- 
 

 That the Internal Audit Charter for the Central Midlands Audit 
Partnership (CMAP) be approved.  

 
AS/27 LOCAL CODE OF CORPORATE GOVERNANCE  
 
  The Director of Finance and Corporate Services presented the report to 

Members highlighting that when assessed against the new framework, the 
Council’s governance arrangements had met the criteria demonstrating that it 
has a sound system of corporate governance in place.  

 
  Councillor Dunn referred to page 52 of the report querying whether in the 

absence of an Information Government Officer if recruiting to the post would be 
financially effective. The Director of Finance and Corporate Services 
responded that the Council was close to finalising an agreement with Derby 
City Council to buy-in this service.  

 
  RESOLVED:- 

  
1) That the changes to the national framework for delivering good 

governance in local government were considered and noted. 
 
2) That the Council would adopt the new national framework for its 

Local Code of Corporate Governance. 
 
3) That the assessment of the Council’s arrangements within the new 

framework as detailed in Appendix 1 was considered and noted. 
 
4) That the areas identified to strengthen governance were considered 

and approved. 
 
5) That progress on the approved actions stemming from the Council’s 

Annual Governance Statement for 2015/16 were considered and 
approved. 
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Audit Sub-Committee – 14th December 2016 OPEN 
 

 

 
AS/28 AUDIT AND ACCOUNTS: FORTHCOMING CHANGES  
 

  The Director of Finance and Corporate Services presented the report to the 
Sub-Committee, explaining that after the current external auditors contract 
ends in 2018, Members would need to consider the future appointment of 
external audit. The preferred option would need to be approved by March 
2017. The Director of Finance and Corporate Services outlined the options 
available, recommending that the collective procurement route would best fit 
with the Council’s requirements.   

   
   RESOLVED:- 
 

1. That the report be considered and noted. 
 

2. That the Council would opt into the national procurement framework 
for the appointment of its External Auditors from the financial year 
2018/19 and this would be recommended to Full Council on 19th 
January 2017.   

 
AS/29 LOCAL GOVERNMENT ACT 1972 (AS AMENDED BY THE LOCAL 

GOVERNMENT [ACCESS TO INFORMATION] ACT 1985)  
 

RESOLVED:- 
 

That in accordance with Section 100 (A)(4) of the Local Government Act 
1972 (as amended) the press and public be excluded from the remainder 
of the Meeting as it is likely, in view of the nature of the business to be 
transacted or the nature of the proceedings, that there would be 
disclosed exempt information as defined in the paragraph of Part I of the 
Schedule 12A of the Act indicated in the header to each report on the 
Agenda. 

 
 EXEMPT QUESTIONS BY MEMBERS OF THE COUNCIL PURSUANT TO 

COUNCIL PROCEDURE RULE NO.11 
 

The Committee was informed that no questions from Members of the 
Council had been received.  
 
The Meeting terminated at 4.50pm. 
 
 

COUNCILLOR J GRANT  
 
 
 
 

CHAIRMAN 
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OPEN 
 

AUDIT SUB-COMMITTEE 
 

15th February 2017  
 
 

PRESENT:- 
  
Conservative Group  
Councillor Grant (Chairman) and Councillor Ford.  
 
Labour Group  
Councillors Dunn and Shepherd.  
 
 

AS/30 APOLOGIES 
 

Apologies for absence from the Meeting were received on behalf of Councillor 
Mrs Wyatt (Conservative Group) 

 
AS/31 DECLARATIONS OF INTEREST  

 
Councillor Ford declared a personal interest in Item 7 on the Agenda by 
reason of being an acquaintance of Mr Steve Clark from the Council’s 
auditors, Ernst and Young. 
 

AS/32 TO RECEIVE ANY QUESTIONS FROM MEMBERS OF THE PUBLIC 
PURSUANT TO COUNCIL PROCEDURE RULE NO.10  
 
The Committee was informed that no questions from members of the public 
had been received.  
 

AS/33 TO RECEIVE ANY QUESTIONS FROM MEMBERS OF THE COUNCIL 
PURSUANT TO COUNCIL PROCEDURE RULE NO.11  
 
The Committee was informed that no questions from Members of the Council 
had been received.  
 

MATTERS DELEGATED TO SUB-COMMITTEE 
 
 

AS/34 CERTIFICATION OF CLAIMS AND RETURNS ANNUAL REPORT 2015/16 
 

The representative from the Council’s external auditors, Ernst & Young, 
presented the report to Members, summarising the findings from their 
certification of the Housing Benefits Subsidy Claim for the Department for 
Work and Pensions (DWP), together with the Pooling of Housing Capital 
Receipts for the Department for Communities and Local Government. Page 8 of 25



Audit Sub-Committee – 15th February 2017 OPEN 
 

 

 
The Chairman expressed concern that issues that had been previously 
highlighted remained to be resolved. The Director of Finance and Corporate 
Services explained that although this was disappointing, future processing has 
been brought back in-house so that the Council has direct operational 
responsibility for compliance and integrity of individual claims. The Chairman 
proposed that an interim report be presented to Committee in order to monitor 
and review the progress, this was carried by Committee. The Assistant Audit 
Manager advised Members that due to the timing of the report being late in the 
financial year, the issues identified are not able to be rectified until the 
following financial year. 
 
RESOLVED:- 
 

 Members considered the Claims and Returns Report for 2015/16 and 
noted the actions outlined in Section 5 to the Auditor’s Report. In 
addition Members approved that an interim progress report be referred 
to Committee in 6 months. 

 
 

AS/35 INTERNAL AUDIT PROGRESS REPORT  
 

  The internal auditor presented the report to the Sub-Committee, updating 
Members that most audits were progressing according to the approved 
Internal Audit Plan. However, it was highlighted that some planned audits had 
been deferred due to additional resources being used to work on 
investigations. It was advised that the internal audit team were seeking agency 
cover to resolve this matter.  

   
The Chairman requested clarification on the financial implications of recruiting 
agency staff. The internal auditor stated there would be no financial 
implications for the authority as the cost would be to the Central Midland Audit 
Partnership (CMAP). 

 
  Councillor Ford sought reassurance that the planned audits that had been 

deferred would be brought back into line. The internal auditor explained that 
with agency cover, audits would be completed in a timely manner.  

       
RESOLVED:- 
    

 The report of the Audit Manager was considered and noted. 
 
 
AS/36 EXTERNAL AUDIT PLAN FOR THE YEAR ENDING 31ST MARCH 2017 
 
  The Head of the Audit Partnership introduced the Senior Manager with Ernst 

and Young who presented this report to Members highlighting that the 
document outlined the approach to Audits undertaken and that this plan would 
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Audit Sub-Committee – 15th February 2017 OPEN 
 

 

be similar to previous years. It was noted that in terms of Financial Statement 
risks, auditing standards prescribe that two particular risks be considered in 
every audit; the risk of fraud in revenue recognition and the risk of 
management overriding controls. The external auditor explained how the Audit 
Plan would address these risks. It was highlighted that a change to the 
presentation of financial statements would be required this year and that the 
external audit and finance team would work in collaboration on this. Members 
were also advised that any mis-statements greater than £230,000 would be 
reported to this Committee. 

    
  RESOLVED:- 
 

 That the proposed Audit Plan for the year ending 31st March 2017 be 
noted and the proposed approach to undertaking audit work for the year 
be approved.  

 
 
AS/37 LOCAL GOVERNMENT ACT 1972 (AS AMENDED BY THE LOCAL 

GOVERNMENT [ACCESS TO INFORMATION] ACT 1985)  
 

RESOLVED:- 
 

That in accordance with Section 100 (A)(4) of the Local Government Act 
1972 (as amended) the press and public be excluded from the remainder 
of the Meeting as it is likely, in view of the nature of the business to be 
transacted or the nature of the proceedings, that there would be 
disclosed exempt information as defined in the paragraph of Part I of the 
Schedule 12A of the Act indicated in the header to each report on the 
Agenda. 

 
 EXEMPT QUESTIONS BY MEMBERS OF THE COUNCIL PURSUANT TO 

COUNCIL PROCEDURE RULE NO.11 
 

The Committee was informed that no questions from Members of the 
Council had been received.  
 

  ADDENDUM - INTERNAL AUDIT PROGRESS REPORT (Paragraph 1) 
 
  Members approved the recommendations in the report. 
 
  ADDENDUM - EXTERNAL AUDIT PLAN FOR THE YEAR ENDING 31st 

MARCH 2017 (Paragraph 1) 
 
  Members approved the recommendations in the report. 
 

The Meeting terminated at 5.10pm. 
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Audit Sub-Committee – 15th February 2017 OPEN 
 

 

COUNCILLOR J GRANT  
 
 
 
 

CHAIRMAN 
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REPORT TO: 
 

AUDIT SUB COMMITTEE AGENDA ITEM: 6 

DATE OF  
MEETING: 
 

29th MARCH 2017 CATEGORY: 
RECOMMENDED 
 
OPEN 

REPORT FROM: 
 

DIRECTOR OF FINANCE AND 
CORPORATE SERVICES 
 

 
 

MEMBERS’ 
CONTACT POINT: 
 

KEVIN STACKHOUSE (01283 595811) 
kevin.stackhouse@south-derbys.gov.uk 
 

 

 
DOC: u/ks/internal audit/derby 

city/annual plans/covering report  

SUBJECT: PROPOSED INTERNAL AUDIT PLAN 
2017-18 

REF:   
 

WARD(S)  
AFFECTED: 

 
ALL 

TERMS OF 
REFERENCE: AS 02    

 

 

1.0 Recommendations 
 
1.1 That the proposed Internal Audit Plan for 2017-18 is considered and approved 

for implementation, subject to any changes agreed by the Committee.  
 
2.0 Purpose of Report 
 
2.1 To consider the proposed Audit Plan for 2017/18. This is in accordance with 

the Public Sector Internal Audit Standards (PSIAS) which requires Internal 
Audit to develop a risk-based plan to direct their work in the forthcoming 
financial year. 

 

3.0 Detail 
 
3.1 The Plan has been drawn up by the Audit Manager in consultation with the 

Section 151 Officer. The attached Plan details where audit are proposing to 
allocate their resources over the financial year 2017-18.  
 

3.2 This includes an assessment of the Council’s risk areas which helps to inform 
how audit will allocate resources. The allocation is also based on regulatory 
requirements to review key financial systems each year. 
 

3.3 The Plan also details the audit approach and coverage that the Council can 
expect from the Internal Audit Service. The Audit Sub Committee is requested 
to consider priorities and the proposed allocation of audit resources for 
2017/18. 
 

4.0 Financial Implications 
 
4.1 The Plan will be delivered within the budget allocated for Internal Audit.  
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5.0 Corporate Implications 
 
5.1 A large part of the proposed Plan relates to corporate activities in order that 

the key financial, IT, HR, procurement and governance systems, etc. that 
underpin service delivery are covered. This includes audits around health and 
safety procedures, risk management, ethics and organisational culture 
 

5.2 Direct service areas are covered on a cyclical basis to ensure that all activities 
are subject to some degree of audit over a 5-year period. Although some 
areas will have an inherent higher risk rating, they may not be audited each 
and every year unless special circumstances exist. 
 

5.3 It is proposed to undertake detailed audits in the following service areas during 
2017/18: 
 

• Housing Repairs 

• Affordable Housing 

• Waste Management 

• Licensing 

• Sharpes Pottery and Museum 
 

5.4 Contingencies are also included for special investigations and to provide 
advice on emerging issues that may arise during the year.  

 
6.0 Community Implications 
 
6.1 None directly. 
 
7.0 Background Papers 
 
7.1 None 
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Our Vision 
 
Through continuous improvement, the central 

midlands audit partnership will strive to provide cost 

effective, high quality internal audit services that 
meet the needs and expectations of all its partners. 

 

 

 

 

 

Contacts 

Contents       Page 

 
Introduction 3 

Content of the Audit Plan 5 

Detailed Audit Plan Proposal 9 

 

Richard Boneham 

Head of the Audit Partnership 
c/o Derby City Council 

Council House 

Corporation Street 

Derby  

DE1 2FS 

Tel. 01332 643280 

richard.boneham@derby.gov.uk 

 

Adrian Manifold 

Audit Manager 
c/o Derby City Council 

Council House 

Corporation Street 

Derby  

DE1 2FS 

Tel. 01332 643281 

adrian.manifold@centralmidlands

audit.co.uk 

 

 

 

Providing Excellent Audit Services in the Public Sector 
Page 15 of 25



Audit Sub-Committee: 29th March 2017 

South Derbyshire District Council – Audit Plan 2017-18 
 

 

Page 3 of 12 

Introduction 

Reasons for an Audit Plan 

The Public Sector Internal Audit Standards (PSIAS) state that annually the 

Chief Audit Executive is responsible for developing a risk-based plan.  

A fundamental role of Internal Audit is to provide members and senior 

management with independent assurance on the organisation’s overall 

control environment, comprising the systems of governance, risk 

management, and internal control and to highlight control weaknesses 

together with recommendations for improvement. The annual Audit Plan 

sets out proposals on how this will be achieved in the year ahead. 

The Audit Plan must incorporate sufficient work to enable the Chief Audit 

Executive to give an opinion on the adequacy of the organisation’s 

overall control environment. Internal Audit must therefore have sufficient 

resources to deliver the Audit Plan. 

The audit work planned for 2017-18 will inform the Chief Audit Executive’s 

opinion on the internal control environment that exists within the 

organisation. The Chief Audit Executive reports his overall opinion to the 

organisation’s Board (i.e. the body carrying out the role of the 

organisation's Audit Committee) on an annual basis. 

This report provides the Board with an opportunity to challenge and 

approve the planned work of the Internal Audit service. As well as 

satisfying themselves that the methodology and arrangements for 

preparing the annual Audit Plan are robust. 

Approach to Audit Planning 

The Audit Manager is responsible for delivering the audit service. To 

ensure that this can be achieved there are appropriate arrangements 

for audit planning and ensuring that the plan is adequately resourced 

with the necessary level of skilled and experienced staff. 

The Chief Audit Executive takes into account the organisation’s risk 

management framework, including using risk appetite levels set by 

management for the different activities or parts of the organisation. If a 

framework does not exist, the Chief Audit Executive uses his own 

judgment of risks after consideration of input from senior management 

and the board. The Chief Audit Executive must review and adjust the 

plan, as necessary, in response to changes in the organisation’s business, 

risks, operations, programs, systems, and controls. 

 

As such, the service will be delivered on the principle of a risk based 

audit plan compiled by the Audit Manager in consultation with the 

organisation’s Management, using a risk assessment model which 

allocates a risk factor of high, medium or low to all the areas for audit 

review to be undertaken.  
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We will also consider the organisation’s risk management arrangements 

to inform our risk assessment. We will endeavour to meet with relevant 

managers to further understand the risk areas where internal audit 

assurance will be appropriate. The audit plan sets out the number of 

days required for Internal Audit to adequately review the areas involved 

and indicates the priority level for each planned audit assignment. The 

overriding objective of this approach is to ensure that the Chief Audit 

Executive is able to present an annual opinion on the organisation’s 

overall control environment by directing adequate resources based on 

the relative risks of operations, resources and services involved. 

The audit plan balances the following requirements: 

• The need to ensure the plan is completed in line with the agreed 

performance targets. 

• The need to ensure the core financial systems are adequately 

reviewed to provide assurance that management has in place proper 

arrangements for financial control. 

• The need to appropriately review both strategic risk and operational 

risk areas. 

• The need to have a sufficient contingency element to deal with 

unplanned issues and investigations that arise during the year. 

• To enable positive, timely input to assist corporate and service 

developments. 

• To complement, where possible, the work of the organisation’s 

external auditors. 

Progress in completing the audit plan, as well as any agreed 

performance targets will be submitted to the Board as part of regular 

Internal Audit Progress reports. 

Aims of Audit Coverage 
The objectives of Internal Audit’s planned coverage are as follows: 

• Provide an assurance on the organisation’s internal control system, 

and hence there is need to audit areas of financial and non-financial 

risk as this will encompass some of the key governance systems. 

• Audit the main financial systems and other systems related to possible 

material mis-statements, regardless of comparative risk.  

• Undertake an effective internal audit to evaluate the effectiveness of 

the organisation's risk management, control and governance 

processes, as required by the Accounts and Audit Regulations 2015. 

• Deliver risk based assurance on those controls that manage significant 

risks. 

• Fully conforms to the Public Sector Internal Audit Standards (PSIAS) 

which were revised in March 2016. 

• Better integrate the outcomes and other information gathered as 

part, of the internal audit process, with the organisation’s risk 

management process. 

• Maintain on-going effective relationships with the External Auditors 

and deliver complementary plans of work so as to deliver an efficient 

audit service collectively.  

• Ensure that appropriate resources, suitably experienced, and with skills 

to deliver the whole plan of work are maintained within Internal Audit. 

• Improve the efficiency and effectiveness of operations of the service. 

• Promote good corporate governance and control practices and 

contribute to a good governance culture. 

• Work in a positive manner alongside clients, supporting them in the 

effective management of risk and service delivery. 

• Contribute to embedding risk management throughout the 

organisation’s processes.  

• Contribute to the development and maintenance of an effective 

counter fraud culture within the organisation. 
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Content of the Audit Plan 

Audit Resources 

It is anticipated that the Central Midlands Audit Partnership will provide 

the organisation with a sustainable service, with comprehensive 

coverage and an enhanced quality of service. It is envisaged that as the 

Partnership grows, greater efficiencies may be achieved which could 

result in further cost reductions to Partner organisations over time. 

The Partnership uses a modern risk-based approach to internal audit, 

which focuses audit reviews on the key risks faced by the organisation. 

We will utilise our bespoke database systems and automated working 

papers package that greatly assist with the conduct of audits and the 

audit management process. These systems cover audit working papers 

and reports, job control and progress tracking, time recording, 

recommendation tracking and automated follow-ups, together with 

performance monitoring and management reporting.  

This approach provides a more efficient ways of undertaking, 

documenting and managing the audit services. This will provide greater 

efficiencies in the delivery of the required assurances to management, 

as more audit work will be achieved within a given resource allocation 

than would have been the case using outdated working practices.  

The greater resilience brought about by Partnership growth, should 

ensure the planned audit coverage of each Partner organisation does 

not experience reductions or additional costs through long-term 

absences or vacancies, etc. Each organisation will continue to benefit 

from the specialist audit skills and experience already contained within 

the Partnership (e.g. computer auditing) which is typically only available 

at a premium to other organisations.  

The general management and administrative overheads associated with 

the internal audit service will not be detailed in this report as they relate 

to the Partnership as a whole and are typically not directly attributable 

to any single organisation. This report will only detail the resource 

allocations to 'productive' audit work which can be attributed to this 

organisation. 

Plan Contingencies 

The Audit Plan is a flexible document and it is inevitably subject to some 

changes during the year as a result of emerging issues deemed as a 

high risk, the need to divert audit resources to investigation work and 

changes in staffing resources available for audit work.  

To ensure changes to the Plan are minimised, within the Plan there are a 

number of days set aside as “contingencies”. These are split as follows:  

• Management – There are certain management tasks that are 

specific to each Partner organisation, such as, servicing the relevant 

Audit Committee, Audit Risk Assessment & Planning etc. These 

require a contingency of days to be planned.  

• Emerging Issues - Not all audit work can be planned one year in 

advance. Accordingly, a contingency of days has been built into 

the Plan to address issues that occur during the year which Audit 

need to be aware of and assess the risk implications for the 

organisation. 

• Advice - On an ad-hoc basis, Audit is called upon to provide risk and 

control advice on issues throughout the organisation. This 

consultancy work is a very important service and requests for Audit 

input are considered to be a good measure of the quality of the 

Audit service and of the satisfaction of our customers. 

• Anti-Fraud/Probity/Investigations- Internal audit has an important 

role to play in ensuring that management has effective systems in 

place to detect and prevent corrupt practices within the Council. 

Internal audit's role includes promoting anti-fraud and anti-bribery 

best practice, testing and monitoring systems through probity work 

and advising on change where it is needed. Internal Audit also may 

be involved in the investigation of suspected internal fraud, theft or 

major irregularity (where there is some form of alleged financial 

irregularity, which may have resulted in financial loss to the 

organisation). Under the Code of Practice this is deemed a non-Page 18 of 25
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assurance function, and therefore such work will only be undertaken 

if the availability of resources allows it. The level of investigation work 

cannot easily be predicted, but we would normally set the 

contingency of days to approx. 5% of days available.  

• Follow-up Audits - Internal Audit is committed towards ensuring that 

control improvements are achieved and all agreed actions are acted 

upon. To this end, audit time has been allocated to develop our 

system for ensuring that agreed actions to audit recommendations 

are implemented. We have developed a recommendation tracking 

database, which allows us to monitor, follow-up and report upon the 

status of all management’s actions in respect of agreed audit 

recommendations. 

• Brought Forward Jobs - A number of incomplete audits from the 2016-

17 Plan will need to be concluded in 2017-18. It has been assumed 

that brought forward and carry forward figures will remain fairly 

consistent from year to year. As such, related days will no longer be 

included in the Plan. 

Types of Audit Work 

Key Financial Systems Audit - Much of internal audit's assurance work 

comes from the review of the risks and controls associated with the 

organisation’s financial systems. External Audit will also review the work 

on the key financial systems to assist them when determining their 

opinion on organisation’s annual accounts. Our Audit Plan covers the  

key financial systems including the Main Accounting Systems, Treasury 

Management, Fixed Assets, Revenue Systems, Creditors, Debtors and, 

Payroll. The consequences of these system processes going wrong could 

lead to service failure, fraud and wasted resources. 

Systems / Risk Based Audits - The auditor’s prime role is to review the 

internal control system and report upon the adequacy of controls (see 

across for examples). An organisation’s overall internal control system is 

the product of all of those systems and processes that the organisation 

has created to deliver its business objectives, both financial and non-

financial. It follows that one of the main ways that auditors will form a 

view on the overall control system is by carrying out reviews of the 

component systems and processes. These are commonly known as 

systems-based audits.  They enable auditors to: 

• Assess how internal controls are operating in a system to manage 

risk, thereby forming a view on whether reliance can be placed 

upon the system. 

• Provide management with assurances that systems are adequately 

meeting the purposes for which they were designed. 

• Provide constructive and practical recommendations to strengthen 

systems and address identified risks. 

• Use findings to feed into an overall opinion on the control 

framework. 

• Provide evidence for external audit and other review agencies. 
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IT Audit – Typically our IT auditing coverage focuses on the following: 

• Infrastructure - Infrastructure audits cover perimeter defences, 

authentication, management and monitoring, and devices. Broken 

down further, IT Infrastructure Audits typically address Anti-Virus, 

Intrusion Detection Systems, Firewalls, Routers, Switches, Operating 

Systems, Directory Services (Active Directory), Group Policy, Virtual 

Private Networks, Database Platforms, Web Server Platforms, 

Application Server Platforms, Network Management, Network 

Design, Networking Hardware, Centralised Storage, Virtualization, 

Telecommunications and IT Telephony, Remote Access Solutions 

(Citrix) amongst others. Infrastructure audits help provide assurance 

that the Company’s private network is protected from internet 

attacks, unauthorised or inappropriate access via local or remote 

attacks, and also ensure the organisation has the necessary 

monitoring and incident analysis to maintain and analyse the 

Network. 

• Applications: Application audits cover thin and fat client 

applications, and both internal (Intranet) or external (Web) 

applications. Applications audits typically focus on CIAA 

(confidentiality, integrity, availability and accountability risks). This 

can be broken down to look at application deployment and use, to 

ensure the applications and hosting servers are protected, and 

design and configuration ensure attackers cannot exploit 

vulnerabilities to gain unauthorised access to sensitive corporate 

data. 

Governance & Ethics Reviews - The governance framework comprises 

the systems and processes, and culture and values, by which the 

organisation is directed and controlled, and by which it accounts to, 

engages with and leads the community. It includes arrangements to 

monitor the achievement of its strategic objectives and to consider 

whether this has led to the delivery of appropriate, cost-effective 

services. The system of internal control is a significant part of that 

framework and is designed to manage risk to a reasonable level. It 

cannot eliminate all risk of failure to achieve policies, aims and 

objectives and can therefore only provide reasonable, and not absolute, 

assurance of effectiveness. Internal Audit undertakes reviews of key 

aspects of the organisation’s governance framework by looking at 

corporate systems such as Risk Management, Health & Safety, Data 

Quality, Anti –Fraud etc. The International Standards for Internal Audit 

consider that organisational ethics, values and culture should be 

examined by internal audit as an important part of improving an 

organisation's governance process. 

Procurement/Contract Audit - Procurement involves the process of 

acquisition from such third parties, and spans the whole life cycle from 

the initial concept (determining the need), through buying and delivery, 

to the end of a service contract. The audit approach to procurement 

should primarily concern the organisation’s corporate procurement 

strategy and associated management structures and processes, 

including contract procedure rules and detailed procurement guidance.  

Internal Audit should focus resources on those areas perceived on an 

annual basis to be of highest risk.  To identify such areas, it will be 

necessary to have information regarding the current spending on 

procurement by each area within the authority, together with its plans 

for the future (including any major service contracts that are due for re-

letting).   
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Audit Plan

Key Financial Systems

Systems/Risk Based Audits

Governance & Ethics Reviews

IT Audits

Procurement/Contract Audits

Anti-Fraud/Probity/Investigations

Management/Advice/Emerging Issues

Follow ups
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Detailed Audit Plan Proposal 
  

Plan 

2014-15 

Plan 

2015-16 

Plan 

2016-17 South Derbyshire District Council – Audit Plan 2017-18 
Risk 

Score 

Risk 

Rating 

Plan 

Days Type of Audit 

Corporate Services 
Financial Services 

✔ ✔ ✔ Main Accounting System / Budgetary Control / Bank Reconciliation 63 High 20 Key Financial System 

✔ ✔ ✔ Treasury Management 58 High 

✔ 
 

Insurance 49 Medium 

Capital Programme 49 Medium 13 Procurement/Contract Audit 

✔ Grant Certification 35 Medium 3 Key Financial System 

✔ Banking Services 54 Medium 

✔ Taxation 50 Medium 

Legal & Democratic Services  

Council House Sales 44 Medium 

✔ 
  

Electoral Services 45 Medium 

✔ 
 

Members' Allowances 41 Medium 

  
✔ Land Charges 39 Medium 

   
Corporate Assets  

✔ ✔ ✔ Fixed Assets 52 Medium 

 
✔ 

 
Commercial Rents 38 Medium 

 
✔ 

 
Land Sales 41 Medium 

   
Corporate Services Admin  

 
✔ 

 
Data Protection & Freedom of Information 52 Medium 13 Governance Review 

 
Records Management 49 Medium 13 Systems/Risk Audit 

✔ 
  

Partnership Governance 44 Medium 

✔ 
  

Risk Management 61 High 20 Governance Review 

✔ 
 

Corporate Governance 51 Medium 

✔ 
 

Organisational Culture & Ethics 53 Medium 13 Governance Review 

✔ 
 

Petty Cash & Inventories 38 Medium 

✔ 
 

✔ Data Quality & Performance Management 55 High Page 22 of 25
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✔ 
 

Business Continuity & Emergency Planning 48 Medium 13 Systems/Risk Audit 

Anti-Fraud & Corruption (incl. NFI, Data Matching, Anti Fraud Policies ) 45 Medium 

✔ 
 

✔ Safeguarding 55 High 

  
Client Services  

✔ ✔ ✔ Council Tax 63 High 15 Key Financial System 

✔ ✔ ✔ NDR 63 High 15 Key Financial System 

✔ ✔ 
 

Cashiering 52 Medium 13 Key Financial System 

✔ ✔ ✔ Housing Benefit & Council Tax Support 65 High 20 Key Financial System 

✔ ✔ ✔ Payroll 64 High 15 Key Financial System 

✔ 
  

Officers Expenses & Allowances 54 Medium 13 Systems/Risk Audit 

✔ ✔ ✔ Creditors 56 High 

✔ ✔ ✔ Debtors 44 Medium 

✔ 
  

Procurement (Contracts Register) 55 High 15 Procurement/Contract Audit 

✔ ✔ 
 

People Management (Policies, Recruitment, Equalities, Training, Disciplinary 

etc.) 52 
Medium 

13 Systems/Risk Audit 

✔ 
  

PCI Compliance 55 High 15 IT Audit 

✔ ✔ 
 

IT Applications 67 High 20 IT Audit 

✔ ✔ 
 

IT Infrastructure 73 High 20 IT Audit 

    Corporate Services Total Days     282   

Housing & Environmental Services 
Repairs & Improvements 

✔ 
  

* Housing Repairs (Planned & Responsive Maintenance) 58 High 15 Systems/Risk Audit 

* Service Contracts 56 High 15 Systems/Risk Audit 

✔ Cleaning Services 41 Medium 

 
New Build / Affordable Housing 49 Medium 13 Procurement/Contract Audit 

Performance & Business 

✔ 
 

Rechargeable Repairs 39 Medium 

 
✔ 

 
Rent Accounting 55 High 15 Systems/Risk Audit 

Tenants Arrears 52 Medium 13 Systems/Risk Audit 

Housing Operations 

✔ Allocations & Homelessness 49 Medium 

✔ 
 

Income & Tenancy Management 42 Medium 

✔ 
 

Sheltered Housing 39 Medium Page 23 of 25
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Direct Services 

✔ Parks & Open Spaces 43 Medium 

 
✔ 

 
Grounds Maintenance 43 Medium 

✔ 
  

Waste Management (Collection, Trade, Recycling) 55 High 15 Systems/Risk Audit 

✔ 
  

Fleet Management 46 Medium 

✔ 
 

Street Cleansing 39 Medium 

✔ Gypsy Sites 39 Medium 

Strategic Housing 

✔ 
  

Improvement Grants (Energy, Disabled Facilities etc.) 46 Medium 

Environmental Health Enforcement 

✔ 
  

Pollution Control 46 Medium 

✔ 
  

Food Safety 46 Medium 

✔ 
  

Licensing 48 Medium 13 Systems/Risk Audit 

✔ Pest Control 39 Medium 

✔ 
 

Warden Controlled Services 37 Medium 

✔ 
  

Health & Safety 47 Medium 13 Governance Review 

    Housing & Environmental Services Total Days     112   

Community & Planning Services 
Culture & Safer Communities 

✔ 
  

Bereavement Services 43 Medium 

✔ 
  

Community Safety Partnership 46 Medium 

Economic Development 

✔ 
  

Economic Development 46 Medium 

   
Sharpes Pottery 48 Medium 13 Systems/Risk Audit 

Planning, Development & Building Control 

✔ 
  

Planning & Building Control Fees 45 Medium 

✔ 
  

Section 106 Agreements 46 Medium 

 
✔ 

 
Development Control 49 Medium 

Sport & Health Development 

✔ Leisure Centres 49 Medium 

 
✔ 

 
Rosliston Forestry Centre 45 Medium 

    Community & Planning Services Total Days     13   Page 24 of 25
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Contingencies 

Other Audit Work 

Partnership Re-allocation 14 Advice/Emerging Issues 

Investigations 20 Investigation 

Advice & Emerging Issues 17 Advice/Emerging Issues 

Audit Sub Committee 15 Advice/Emerging Issues 

Follow-ups 15 Follow-up 

    Contingencies Total Days     81   

    South Derbyshire District Council Total Days     488   

* Time from both will be utilised for the Housing Services Contract Review 
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